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A '[he wrong toolset or not having any at C:I" can make

]

.“,_“?_ﬂ_h your business. And we don't like the sound of
busin “:"*'_ijklng around here so, *insert this

ndown of op: ruhenal tools we use to keep

" - ;

the _‘ﬁ help your biz run
on our socwls and let



(8 Trello

Acme, Inc. ew‘ - _ - -

Doing Done

& 4 O July 15

Il

<+ Add a card

= @1 1‘

-+~ Add a card

E £1 BE08 ©Sep29

TRELLO.COM

TRELLO

Your to-do list

We use this as a daily
task log or idea dump

hub.

Trello is the visual work management )
tool that empowers teams to ideate,

plan, manage, and celebrate their work
together in a collaborative, productive,
and organized way. Whether you and
your team are starting something new
or trying to get more organized with
your existing work, Trello adapts to any

project.
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SLACK

Keep in Touch g

Dani Jimenez h24 AM h

fhalp @desktop-support, the printer on the =

4th floor isn't working, can | get some help? '= c
s We use this as a team chat
S— channel or virtual employee . @
p o break room.

Angelina Smith =

! ” @danibanani Thanks for letting us know. ) ] . Pi;-;j
We're on it Slack is a messaging app for business c

: that connects people to the information
- = they need. By bringing people together !

o9 Agent Actions: TG W'Ci'rl( as one Uﬂlfl&d fe'ﬂ m, SlﬂCk

Ticket Options:

transforms the way organizations
communicate.

Add Private Mote (o Ticket

Search Options:
My Opon Tickets Unassigned Tickets This Channal's Tickets

Your team has set up some forms for Halp!

SLACK.COM
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1PASSWORD

All Categories v &= A Wendy Appleseed & Woark ~ & Edit Keep I-I- Sqfe
A |
B Al ltems — i s =
P - 9§, Fomts This is where we keep all &
i irncieones credentials safe & sound, for C

Dropbox TN
AR E‘ wendy_appieseedi@agilebits.com

@ Personal

8 Work

S Evernote

D319 and our client accounts. . &
|

o e st AN ongdma posan IPassword is the safest way to share
> TADS - i logins, credit cards, documents, and &
: f:ﬂw b s, /W vermote.com/Login ac other important information. Keep O
= Q- — personal items private, and securely ;
> social i R share secrets with the people who need
e G them. And if a team or family member
e gets locked out, you can help them
= et o ko oo recover access.
=) Recently Deleted
IPASSWORD.COM
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GOOGLE
Google Workspace WORKSPACE

Keep it together

I
Loy

We use this for emadils, C
calendar, video meetings,

docs, shared asset drives, the . &

list goes on when it comes to

,i_"'._"‘..:' I
L

the Google suite. o

Google Workspace is a collection of O
cloud computing, productivity and )
collaboration tools, software and

products developed and marketed by

Google.

WORKSPACE.GOOGLE.COM
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HONEYBOOK
Get it booked

- I Cood morning, Mackenzie. We use this to keep up with new g
S business & leads and current
client projects. So think intake C

ol W) b - forms, booking calendar, client . B
g 2 : project management, etc.
5 i
: HoneyBook is a cloud-based CRM & ‘
NG i, 0 ; _ solution designed for small businesses O
: 2 ¥ caienpan M nep

and freelancers that helps users to =

manage business processes, from =
consultation to billing. The platform

enables users to manage projects, book
customers, send invoices, sign online

contracts and manage payments.

HONEYBOOK.COM
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@qwckbook& QUICKBOOKS
®ncddools = Q & @ G et p{]i d

Dashboard |
Invoices Expenses to dats w Bank accounts
— e £87.121 _— This is how we kE&p time,
Een ey _ ciisiss | oY invoice clients, stay on top
Expenses 7 B E1456 (498743  TOREVIEW .
r\ SR = of business taxes etc. when
| - 19000 A LAST 2000 . 9342 _ - it comes to the feds, and
rojacts £6,000 £13,000 V e 023 .
E——— P how we get paid.
Taxes profit and Loks 4% | Sales . Tips QuickBooks is the most popular
aconiog  £100,254 £467,121 # accounting software suite that is widely i

used by small businesses to manage their
(187373 oo - financial transactions. You can use it to

= - Break free from the desk

F
.'

2 .. Y — invoice customers, pay bills, generate
S reports, and print reports to be used to

prepdare taxes.

QUICKBOOKS.INTUIT.COM D | 9 | t ® | u l :




d _ Airtable AIRTABLE
Get it booked

- e — _ I We us this for larger C
S  GAENE] OO s - - eraiense o .
s = o= e o | I projects with hella
v =D @
T — - [ mini tasks and to-dos & |
i el | === i
g in between. O
S ——— PEEEES o € O
s ey p— . Airtable is used for Marketing, Product )
mm T Operations, and more. But its flexibility
. —— . e ﬁ means it can be used for nearly anything,
. E from tracking cattle to planning an event
- ax @D to tracking sales leads.
AIRTABLE.COM
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our “"'-érdﬁonal tools.
Y -’rs hlk Confenf Management Tools... just kidding lol.
- that fc or another freebie.

' -'l"- A @I to think that these just covered ou

f.;'

_ ny tools out there in the digital streets so
5t im tc ﬂjn key is ’ro use what works for you. And
mean your sa your budget, and the overall

- i N ey .|-||I -.-.'F..r-. f'ﬁ
¥ a1 .I r"- e
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